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1. O6mue nmoJioxkenusn

1.1. Hacrosmas nomKkHOCTHAs WHCTPYKIMS pa3paboTaHa B COOTBETCTBHH C TpynoBbm
kozekcom Poccumiickoit Denepay W MHBIMM HOPMATHBHO-IIPABOBBIMH aKTaMH, peryJIHpyOUHMH
TPY/JOBBIE OTHOLICHHS.

1.2. Cneunamict no yde6HO-MeToxuYecKoli paGoTe ympaBiIeHus MOCTeNILIOMHON MOArOTOBKH
cnennanuctoB (nanee — VIIIC) orHocutes k Kareropum aIMHHHCTPATUBHO-YITPABJIEHYECKOr0
NE€pCoHaIa U HEMOCPEACTBEHHO NOAYMHsETCs HavanbHuky YIIIIC.

1.3.Ha  pomkHOCT,  cnemmanucra nmo  y4eGHO-METOAHYECKOid pabote  ympaBiieHHs
NMOC/IEIMITIOMHOH MOArOTOBKH CIENHATHCTOB B COOTBETCTBHM ¢ TpeboBanusimu cr. 331 TK Pd
Ha3Ha4yaeTcs JIUIO:

- HC JIMIICHHOC MNpaBa 3aHUMATBCA IMEarOrMYECKOM JIEATEIBHOCTHIO B COOTBETCTBHH C
BCTYTHBIIMM B 3aKOHHYIO CHJTY IIPHTOBOPOM Cy/Ia;

- HE MMCIOIICE MM HE WMEBLICC CYIMMOCTH, HE MOJBEPralolleecs Wid He IM0/Beprasiieecs
YTOJIOBHOMY MPECJIENI0BAHUIO (32 MCKIIOYEHHEM JIMIl, YTOJIOBHOE MpECIE0BAHHE B OTHOIICHHH
KOTOPBIX MpPEKPAIIEHO MO peabHIMTUPYIOIMM OCHOBAHHSAM) 3a NPECTYIUICHHS NPOTHB JKU3HH H
3/10pOBbsl, CBOOO/BI, YECTH M JOCTOMHCTBA JIMYHOCTH (332 MCKTIOYCHHEM HE3AKOHHOTO TOMEIICHUS B
NCHXHATPUYECKUH CTALIMOHAD, KJIEBEThl H OCKOPOJIEHHMS), MOJIOBOH HENPHKOCHOBEHHOCTH M MOJIOBOI
CBOOO/IbI JIMYHOCTH, POTHB CEMbH M HECOBEPHICHHOICTHHX, 3/I0pOBbsl HACEJCHHS U OOLIECTBEHHOM
HPABCTBCHHOCTH, OCHOB KOHCTHTYIHOHHOTO CTPOSt M 0G€30IIaCHOCTH rOCYAapcTBa, a TAKKe MPOTHB
o0mecTBeHHOM 6e30MmacHoCTH;

- HC HMEIOIIEE HECHATOM HMJIM HENOralleHHOH CYJMMOCTH 3a YMBIIICHHBIE TSOKKHE H 0C000
TSOKKHE [TPECTYIUICHHUS,

- HE IIPU3HAHHOE HE/ICECTIOCOOHBIM B YCTAHOBJIEHHOM (he/iepalbHBIM 3aKOHOM MOPSJIKE;

- He uMeromee 3a00seBaHuIi, PETYCMOTPEHHBIX IEPEYHEM, YTBEPKIAEMBIM (erepatbHbIM
OpraHOM HCIOJHUTEBHOH BJACTH, OCYIUECTBIAAIOMMM (YHKUHM MO BbIpabOTKE TrOCYIapCTBEHHOM
TMOJTHTHKH ¥ HOPMATHBHO-TIPABOBOMY PETYJIMPOBAHHIO B 00JIACTH 31paBOOXPAHEHHS.

1.4.B cBoel neATENBHOCTH CHEUMATHCT MO Y4eGHO-METOAHYECKON paboTte ymnpaBieHHs
TNOCACAUIIIOMHOH NOArOTOBKH CIIELHATHCTOB PYKOBOACTBYETCS:

* JCHCTBYIOUIMM  3aKOHOZATeTbCTBOM  Poccmiickoii Menepanum B paMmKkax — CBOEro
¢GyHKIHOHANA;

* Koncruryuueii Poccuiickoit ®enepauun, npunsToii 12.12.1993;

* Tpynosem koznekcom Poccuiickoit @enepamun ot 30.12.2001 No 197-d3 (nanee — TK P®D);

* COOTBETCTBYIOIMMH yKa3amu U pacniopsikeHusmH [Ipesunenta Poceuiickoi ®enepanmu;

* TpHKa3aMH H PacropsHKCHUSIMHA COOTBETCTBYIOIMX MHHUCTEPCTB M BEOMCTB P®;

* PacnopsDKeHUSIMH M IpHKazamu pektopa Kem[ MY

* VYkasoM [lpesunenra Poccuiickoit ®enepauu ot 06.03.1997 r. Ne 188 «O6 YTBEPKICHHH
nepeyns CBeCHUI KOH(pHICHIIMATBHOIO XapakTepa;

* YcraBoM (enepanbHOro rocyapcTBEHHOTO OHOIKETHOIO 00pa3oBaTeILHOTO YUpeIKACHHS
BbICLIEro 00pa3oBanus «KeMepoBCKHil roCy 1apCTBEHHBIH METHIIMHCKHH YHUBEPCHTET» Munucrepcra
3apaBooxpanenus Poccuiickoit ®enepanuu;

* KomnekTuBHBIM J10roBOpoM;

* IlpaBuiamu BHyTpeHHEro TpyaoBoro pacrnopsaka Kem'MV:

* llonoxeHuem 0 CTPYKTYPHOM I0Jpa3e/ieHUH 1 HHBIMH JOKATbHBIME akTamu KemI MY

* HaCTOSILEH JI0JKHOCTHON MHCTPYKIIHEH;

* JpYrUMH 3aKOHOJATEJIbHBIMH H HOPMATHBHO-IIPABOBLIMH aKTaMH PO,

1.5. Cneunamact no yueGHO-MeToAMYECKOH paboTe yIpaBlIeHHs MOCIEMIIOMHON MOITOTOBKH
CHELHAIHCTOB JI0JKEH 3HATH:
- 3aKOHBI  HHBIC HOPMATHBHO-TIPaBOBbIe aKThl Poccuiickoii denepanuu 1o BOnpocam BhICIIErO
obpa3oBaHusi;
- JIOKaJIbHbIE HOPMATHBHBIC aKThl 00pa30BaTEIbHON OpraHU3alHy;
- (enepanbubie rocyzapcTBeHHBIE 00pa3OBaTEIBHBIE CTaH/apThl BBICIIEr0 OOpa3oBaHHA —
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MOArOTOBKM KaJpOB BbICIIEH KBATU(UKAIMK 110 IIPOrpaMMaM OpIHHATYPBI;

- OPAZIOK COCTaBJIeHHs yueOHBIX I1aHOB;

- Meroiabl M crnocoObl  HCMOMb30BaHWs — 00pa3oBaTeIbHBIX — TEXHOJIOTHH,  BKIOYAd
JUCTaHIIMOHHBIE;

- OCHOBHBIE METO/Ibl TOUCKA, cOopa, XpaHeHHs:, 00pabOTKH, NPeI0CTaB/ICHHUS, PACIIPOCTPAHEHNA
uH(OpManuK, HeoOXOAMMOM /UTs OCYIIECTBICHNS YueOHO-METOAMYECKOH JeATE/IbHOCTH;

- HOPMATHBHO-IPABOBBIC aKThI B 00;1aCTH 06pabOTKH M 3aLLMTHI NEPCOHATBHBIX JaHHBIX]

- TpeboBaHus K paboTe Ha NEPCOHAIBHBIX KOMIBIOTEPAX, HHBIX 3JIEKTPOHHO-LIH(POBBIX
YCTPOMCTBAX:

- [[paBHJIa 110 OXpaHe TPyJa U MOXKapHO# O€301acHOCTH.

1.5. Ha3HaueHHe Ha JOJDKHOCTBH CIIENHMAINCTA MO y4eOHO-METOAHYECKOH paboTe ynpaBieHus
MOCJIeTUTUIOMHOM TIOATOTOBKM CHEIMATMCTOB H OCBOOOMKIEHHE OT JI0/DKHOCTH IPOBOJMTCS B NOPAAKE,
ycraHoBieHHOM Ycrasom Kem['MYVY.

2. Kpaimmpukanuonnbie TpedoOBaAHUA
2.1 Crnemmamucta mo ydeGHO-meroamueckoi pabore VIIIIC go/keH COOTBETCTBOBATH
CHeyIOIMM  KBATH(UKAIMOHHBIM —TpeOOoBaHMSM: Bhicuiee oOpasoBanue, 0e3 NPEIbABICHHS
TpeboBaHHii K cTaxKy paboThI.

3. TpyaoBasi pyHKUHSA
3.1. TpynoBas dyHKUMs cnenuamucta no ydeGHo-metoamyeckoi padore YIIIIC — yuactue B
OpraHM3alldiOHHOM M METOIH4ecKoM obecredeHun yd4eOHOro mporecca KemI'MY no nporpammam
MOATOTOBKH KajpoB BbICIIeH KBalu(uKauu¥ B OpAMHATYPE B COOTBETCTBHH C JCHCTBYIOLIMM
3aKoHoaTeabeTBOM Poccuiickoit Menepaiuu B 00nacti 00pasoBaHus.

4. lo/zKHOCTHDBIE 00I3aHHOCTH
4.1. B yacTH nNpoeKTHPOBAHHS H Pa3padoTKu 00pa3oBaTe/IbHBIX POrpamMm:

4.1.1. Co6op y4eOHO-METOHYECKHX MOCOOHH 110 CIELHATBHOCTAM OP/IMHATYPBL.

4.1.2. KOHTpoib TOATOTOBKM (aKkTyaiusaiuu) yuyeOHO-METOIMYECKHi nocobuit 1o
CIENHATBLHOCTAM OPHHATYPHI.

4.1.3. TloArotoBka COMPOBOAMTEIBHON JOKYMEHTAlMH Y4eOHO-METOAHYECKHX nocobuit 10
CHeNMaTbHOCTSIM OPIMHATYPHI K MPOLEAype BHYTPHBY30BCKOTO rpU()OBaHHUSL.

4.2. B yacTu MeTou4eckoii padborsi:

42.1. Pacchiika MOBECTKH COBEI[@HMsS, ONOBeIeHHe Kadeap © HHBIX CTPYKTYPHBIX
nojpas/e/ieHuil 0 METOIHYECKOM COBELIaHMH, 00eCIIEYCHHE TEXHHYECKOrO COMPOBOKACHHA.

4.2.2. Oprasu3ainus ¥ NpOBeJCHHE BHYTPEHHEH HE3aBHCHMOH OLCHKH KauecTBa oOpa3oBaHHs
0 MporpaMmam MOJrOTOBKH KaJIpoB BbICHICH KBalW(HKAlMK B OPAHHATYPE, aHAIU3 TOJTYYCHHBIX
JAHHBIX, Y4acTHe B pa3paGoTKe IUIaHAa MEpONPHSTHIl [0 YCTPAHEHWIO BBISBIEHHBIX HApYIICHHH H
yIY4ILIEHHIO KauecTBa 00pa3oBaTe/IbHOTO IpoLecca.

4.2.3. YuacTue B II0JrOTOBKE HTOrOB YUeOHO-METOAHYECKOH paboTh Kadeap.

4.3. B 9acTH onepaTHBHOIO YNpaBJ/IeHHS !

4.3.1. BbInoJNHeHHe NEPCHEKTHBHBIX M TeKylWmx 3ajanmii pykosomurens YIIIC, Yuenoro
cosera, pekropata u pekropa KemI'MYV.

4.3.2. OcymectBienne paboT Ha NEPCOHATBHBIX KOMIIBIOTEpAX, ¢ TEKCTOBBIMH PEAaKTOPaMH,
3JIeKTPOHHBIMH Tab/IHIAMH, 3EKTPOHHOMN MOYTOH M Opaysepamu, My/IbTHMEIHHHBIM 006opyI0BaHHEM
H HMHBIX DSJIEKTPOHHO-IM(POBBIX YCTPOMCTBAX, B TOM YHCJIE MPEIHA3HAYEHHBIX JUIA IEPENatH
nHpopMauu

4.3.3. OcymecTBienne paGoT B 3IEKTPOHHOH HHOPMAUMOHHO-00pa3oBaTeIbHOH Cpele
KemI'MYV.

4.3.4. Tlo 3anmpocy ympaBieHHs KaJpoB B YCTAHOBJICHHbIC CPOKH MPEIOCTABICHHE
uHpOPMALMKM ¥ KOIMH MOATBEPHK/IAIONIHMX JTOKYMEHTOB O NMPOHICHHOM IOBBIIICHAH KBaTH(pUKALIMH,
npodeccHOHANbHON NePenoAroToBKe, MNpO(YecCHOHATbHOM OOYYeHWH ¥ [OBBINCHHH  yYPOBHA
npodecCHOHATBLHOTO MacTepCTBA.
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4.3.5. Cobmonenne ycTaHOBIEHHBIX TpeGOBaHHH MO 00paboTke M 3alUTe MEPCOHAILHBIX
AanHbIX B YIIIIC B cootBeTcTBHM ¢ yeTaHOBICHHBIMH TpeboBaHUSIMHU

4.3.6. CobmoneHue KOH(HIECHIMATLHOCTH NEPCOHANIBHBIX JIaHHBLIX, OOpabarbiBaeMbIX B
CTPYKTYPHOM MOApa3/ieIcHUH

4.3.7. Cobmozenne KoH(PHACHIHATLHOCTH CBEJICHHH, CBS3aHHBIX C NPO(GECCHOHATBHOI,
CITy)eOHOH, KOMMEpUYECKOM esTeNbHOCTBIO, CBEICHHH o ¢akrax, cobbITHAX W 0OCTOSATETLCTBAX
YaCTHOH JKM3HHM TDKIAHWHA, CBEJCHHH, COCTABJSIONMX TalHYy ClEACTBHS H CYZOIPOU3BOICTBA
NONy4aeMbIX OT PyKOBOZMTENS WM MHBIM TyTeM, pasrjalicHHe KOTOPbIX MOXET [OBJI€Yb
KOMMep4ecKui yuepd wiu yep6 umumkxa KemI'MYV.

5. IlpaBa

Cnennamict no yuebHo-meToauueckoii padore VIIIIC umeer paBo:

5.1. YuyacTtBOBaTh B OOCYXKICHHH W PELICHHH BOIPOCOB JEATEIbHOCTH 00pa3oBaTe/IbHOM
OpraHu3aliMy, a Takxke Kadeap u yqeOHbIX Mopas/e/ieHuii.

5.2. 3anpamuBath y pyKOBOAMTENEH CTPYKTYPHbIX MOJpa3/ie/ieHHiH ¥ WHBIX CHELHAIHCTOB
HH(MOPMAIHIO H IOKYMEHTBI, HeOOXOIMMBIE 1S BHITIOIHEHHS CBOMX JIOJDKHOCTHBIX 00s13aHHOCTEIA.

5.3. TpeGoBaTh OT pyKOBOACTBA OPraHM3aLMOHHOIO H MaTepHaIbHO-TEXHHYECKOTO
oecrieyeHns CBOH IEATEIBHOCTH, a TAK)KE OKA3AHUSA CONCHCTBHS B HCIIONHEHHH CBOUX JOJDKHOCTHBIX
00s3aHHOCTeI ¥ npas.

5.4. BHOCHTb Ha pacCMOTpEHHE PYKOBOJCTBA BOINPOCHI, CBS3AHHBIC C COBEpPIIECHCTBOBAHHEM
Y4eOHOro npouecca u NOBBIIIEHHEM KA4eCTBA MOArOTOBKY B OpJMHATYpE.

6. OTBeTrCTBEeHHOCTD

Cnenmanmuct no yueGHo-Metomuueckoit pabore YIITIC HeceT OTBETCTBEHHOCTS:

6.1. 3a HapyuieHne ycraBa 06pa3oBaTesbHOI OpraHHu3auuH.

6.2. 3a HeHaIeXKallee MCIOIHEHUE WM HEHCIIONHEHHE CBOMX IOJKHOCTHBIX 00s13aHHOCTEH,
NPEIyCMOTPEHHBIX HACTOAICH JODKHOCTHOH MHCTPYKLIHEH, - B TIpeieNax, onpeie/ieHHbIX TPYAOBBIM
3aKoHoaaTenbeTBOM Pocceniickoit ®eneparmn.

6.3. 3a HeBBINOIHEHHE HACTOSIIEH TOIKHOCTHOM HHCTPYKIIHH;

6.4. 3a npaBoHapyIIIeHHUs, COBEPIIEHHbIE B IPOLECCe OCYIIECTBJIEHHS CBOCH NEATE/bHOCTH - B
[IpEACax, ONpPEIC/ICHHBIX aIMHHUCTPATHBHBIM, YTOJOBHBIM M TPakIAHCKHM 3aKOHO/ATEIbCTBOM
Poccuiickoii ®eneparmm.

6.5. 3a npuumMHeHMe MarepuanbHOro ymepba - B npejenax, Ompe/eleHHbIX TPYAOBBIM H
FPAXKIAHCKUM 3aKOHOZaTeNbcTBOM Poccuiickoit Menepanuu.

6.6. Hapyienue npaBu 0XpaHbl Tpy/1a H TeXHHKH Ge30MaCHOCTH B COOTBETCTBHH co c1.214 TK
PO®.

6.7.3a Bbllle NepevMCIEHHBIE HAPYLICHHS CHEMATHCT 110 yueOHO-MeToInuecKoit paboTe
YIITIC moxer ObITH IIPHBJICYCH, B COOTBETCTBUH C ACHCTBYIOIIMM 3aKOHOATEILCTBOM B 3aBHCHMOCTH
OT TSKECTH TPOCTYNKAa K MCHMIUIMHAPHOH, MaTePHANbHON. aJMMHMCTPATHBHOMN, TIPaIaHCKO-
MPaBOBOH M YTOJOBHOW OTBETCTBEHHOCTH.

7. Bzaumoseiicreue
7.1  Cpemmamuer no  y4eGHO-METOAMYECKOI pabore VIIIIC npu HeobXoaMMOCTH
B3aUMOJICHCTBYET CO BCEMH  CTPYKTYPHBIMH noapasaenenusmMu  KemIMY u  BHemHuMH
OPraHH3allusAMM H YUPEIKACHUSIMH 110 BOIPOCaM, BXO/ISIIUM B €r0 KOMIIETEHIIHH.

JlO/IKHOCTHAS MHCTPYKIHS yTBEpHKAAeTCsi B 1-OM dK3eMILIfApe M HAXOAWTCS B yIIpaBJIeHUH
KaJIpoB, SJICKTPOHHAs BepCHs JIOKYMEHTa mpejcTasieHa Ha caiite Kem['MY. urto obecrneunBaer
AOCTYMHOCTH IOKYMEHTA B MECTaX €ro NpUMEHEHHS.
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PA3BPABOTAHA
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Hauanpnuk [1ImMbIKOBa :

YOPaBJICHHUs KaJIpOB

Caetnana BuktoposHa

KO LS

HauvanbHuk ynpasnenus

Hcakos

MOCJIEAUIIIIOMHOR TI0/IrOTOBKH Jleonn KonctanTuHOBHY 2509 2019
CHEHAIUCTOR /
KOHCYJIBTAHTHI
JloJKHOCTD DPUO IMoanuce Jlara
COI'JIACOBAHA
JoxHocTn DdUO Hoanucek Jlara
OTtBercrBenHsii 38 CMK Kocbkuna P
09 Zod3
KemI'MYV, u. o. npopekropa Enena Bnagumuposna éM LI
no y4yebHoi pabore i
Hauanbhuk ynpasnenus CHHBKOBa
[ Loy - X505 LoR3

JTMLEH3UPOBAHMS, aKKPEAUTALIMN
1 MEHE/DKMEHTA KayecTBa
obpazoBanus

Maprapura Hukosaesna

BBEJIEHA B JIEUCTBUE

Co nHs yTBepXKIeHHUS H. 0. peKTopa «25» centsabpsa 2023 r., (OcHOBaHHE: MPOTOKOI 3aceJaHUs
YueHnoro copera Ne2 ot «25» centsibps 2023 ., npoTokou 3acenanus Cosera 1o kadectBy Ne2 or

«25» centa6ps 2023 r.)

CIIUCOK PACCBLIKH
Kourpoasubiii sx3emmasp:
* VYnpaBieHue KaapoB
JIEKTPOHHbIE KONHHU:

® anaBﬂeHue MOCJICIUIIJIOMHOMN MOIOTOBKH CIICIIHAJIUCTOB
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